
 

 

 
 
 
 
 

 

 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Marking & Feedback Policy 
 
 
 
 
 

 NB:  Throughout this document Latchmere Academy Trust may be abbreviated to “LAT” 
 



 

 

We believe that feedback is pivotal in the process of teaching and learning.  
 
It lets pupils know what they have done well and what they need to do in order to 
improve their work. Marking – which is one element of feedback - is always specific, 
focused and accessible to the child. Feedback also takes the form of spoken 
comments and self-assessment, all of which contributes significantly to Assessment 
for Learning.  It encourages the child to take an increased responsibility for their 
learning. Thus, with greater awareness of their successes and ‘next steps’, children 
are able to make more rapid and targeted progress. Regular opportunities are 
provided for children to reflect on their work and demonstrate their understanding of 
how to move forward.   
 
Through careful modelling by the teacher, we develop in children the ability to reflect 
both orally and in written form on their practice. For younger pupils, this process is 
predominantly teacher-directed with the emphasis on identifying features of ‘success 
criteria’. As children become more confident and critically aware of the content of their 
work, reflection becomes more evaluative and can be achieved with greater 
independence. Opportunities are also provided for pupils to engage in peer 
assessment where this can make a positive contribution to learning.  
 
Our ultimate aim is for pupils to self-assess with perception as a part of their natural 
working behaviour and thereby establish for themselves a healthy ‘learning to learn’ 
attitude. This links closely with our emphasis on Building Learning Power. 
 
We ensure that sufficient time is given for children to reflect and respond purposefully. 
Furthermore, we encourage them to value this as a meaningful and motivating part of 
their learning.  
 
Teachers’ written feedback is in green whereas children’s own comments are in red.  
 
Verbal feedback is given to pupils at whole class, group and individual level at an 
appropriate time. This process allows for a more sustained dialogue between teachers 
and children whereby understanding of a concept can be clarified and reinforced. As 
a result knowledge and skills are strengthened, contributing to accelerated learning.  
 
Specific procedures for marking and feedback vary between year groups and 
individual children so are carefully tailored to suit age and ability. Therefore, reference 
should be made to the appendices which give details of the practice within a given 
year group. 
 
In conclusion, teacher feedback – in all of its various forms – serves a single purpose: 
to advance pupil progress and outcomes. 
 
 
 
 
 
 
 
 



 

 

Nursery  - Effective Feedback 
 

Teaching and learning in the Early Years Foundation Stage is play-based with little 
adult directed recording except for ‘mark making and writing’ which is also balanced 
by child-initiated opportunities to demonstrate what the child knows and can do. 
Therefore, ‘marking’ in the foundation stage is largely seen through high quality 
interactions between adults and children and through play-based observations.  This 
enables children to acknowledge their achievements and to recognise their ‘next 
steps’ in learning through play.  
 
Approaches to Feedback: 
 

 

 ‘In the moment’ adult and child interactions support children’s learning and 
‘next steps’. 

 Children are encouraged and supported to ‘have a go’ at a range of 
‘challenges’ linked to play-based learning objectives. 

 Children receive specific feedback on their personal, social and emotional 
development when their names are moved on the ‘Rainbow Board’ to celebrate 
achievements in their behaviour or when we talk about what we could do 
differently next time.   

 Children begin to evaluate their learning verbally when they talk with adults 
about what they were doing and what they might try next in their play. 

 We are working on planning what we will do in our play and reflecting on what 
we enjoyed at the end of the session through our ‘Nursery Learning Story’. 

 Staff take children to visit Mrs. Ritchie to celebrate their achievements. 
 
Learning Journeys 
 

 Photos of significant moments of learning, mark making and writing are 
included in Learning Journeys.  The child’s or adult’s voice are recorded 
alongside selected pieces to describe the learning. 

 ‘Wow’ stickers from parents are included to celebrate children’s learning. 
 

 
  



 

 

Reception - Effective Marking 
 

Teaching and learning in the Early Years Foundation Stage is play-based with little 
adult directed recording except for ‘mark making and writing’ which should also be 
balanced by child-initiated opportunities to demonstrate what the child actually 
knows and can do. 
 
Therefore, ‘marking’ in the foundation stage is largely seen through high quality 
interactions between adults and children and through play-based observations, 
which enables children to acknowledge their achievements and to recognise their 
‘next steps’ in learning.  
 
Approaches to marking: 
 

 

 ‘In the moment’ adult and child interactions support children’s learning and 
‘next steps’. 

 Children are asked to attempt a range of class ‘challenges’ per week linked to 
learning objectives. 

 Children are given specific feedback on their personal, social and emotional 
development through the use of the ‘Behaviour peg chart’. 

 Writing books – feedback and next steps are given verbally.   Written teacher 
comments, when made, are recorded in green pen. 

 Children evaluate their learning verbally when adults and children discuss the 
‘next steps’ in their learning. 

 Staff take children to visit Mrs. Ritchie to celebrate their achievements. 
 
Learning Journeys 
 

 Photos of significant moments of learning and significant pieces of work are 
included with appropriate annotations of staff and children’s voice. 

 ‘Wow’ stickers from parents are included to celebrate children’s learning. 
 

 
  



 

 

Year 1 marking rationale 
 

 
Year 1 is the first time in a child’s education where they receive written marking and 
feedback about their learning.  We are 
trying to develop a child’s ability to 
recognise what they are doing well and 
what they need to improve in their work 
to become reflective and resilient 
learners. 
 
 
Year 1 teacher’s use symbols when 
marking a child’s piece of work.  The 
symbol allows the child to access their 
marking and allows them to develop a 
greater understanding of what they are 
doing well but also what their target is 
for future pieces of work. 
 
  
Year 1 are now working on developing 
reflection on marking opportunities and 
the best way to develop reflection 
techniques for young children.  BLP is a 
very big part of encouraging children to 
reflect on their work and to develop life- 
long learning. 

 

 

 

 

 

 

  



 

 

Year 2 Marking and Feedback 
 

In Year 2, marking is used to clearly show the children their achievements and areas 
that need to be developed. The purpose of the marking keys is to have a simple, 
visually clear system that all children can access and utilise. Children are encouraged 
to reflect on their learning through guidance from the teacher, often through discussion 
within the lesson or in written form when responding to marking. Within the lesson, the 
teacher regularly models the process of how to reflect on the quality of their work 
against the success criteria as well as how to use the teacher’s marking effectively to 
help them improve. After each piece of work has been marked, the children respond 
in red pen to correct spelling, grammar or mathematical mistakes or ‘up level’ their 
work with a particular skill. Teachers may also set a further challenge through their 
marking. At the end of each term, children review their progress, aiming to identify 
skills acquired or improved, as well as considering what areas they need to work on in 
the next term.  
 
Literacy Marking Key: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Maths Marking Key: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Year 3 Marking Scheme 
 
Literacy  
We have used the green and yellow highlighter system. Highlighting is only done in 
relation to the learning objective of that piece of work. Yellow is used for 
implementing the learning objective. Green is used to highlight an area of work which 
could be improved.  
 
We also have a next step symbol. This is used as a general writing next step which 
could be unrelated to the learning objective. For example: handwriting or extending 
the piece of work in some way.  
 
We have introduced draft books into Year 3. Our core marking (highlighters, next 
steps and reflection responses) is all done in these books before transferring the 
work into their final literacy books. This has worked remarkably well so far, with CT’s 
marking having a bigger impact on the children’s work. 

 
 

YEAR 3 Literacy Marking 
 

If a piece of work has been highlighted yellow 
it means we are really impressed!  
 
If a piece of work has been highlighted green 

it means we think you might be able to 
improve it somehow. 
 
A step comment will tell you how you could 
improve a piece of work.  
 
Three dots underneath a word means you might 
want to look that spelling up in the dictionary 
and correct it.  
 
 
This means you have earnt a Team Point, 
usually for extra effort in a piece of work.  

 
 
A C means you have earnt a Year 3 Credit to put 
into your credit book.  
 



 

 

Maths 
Our main responses to children’s work come in the form of symbols. CH is for 
challenge which is an extension of a child’s work. T.M.H. (tell me how) asks children 
to explain their mathematical thinking.  

 

YEAR 3 Maths Marking 
 

 

This means CHALLENGE. Your teacher has set you a challenge linked 

to the work you have been doing.  

 

 

 

This means TELL ME HOW. Your teacher wants you to 

explain how you have used your skills in the lesson.  

 

 

This means you have earnt a Team Point, usually for extra effort in a piece of 

work.  

 

 

A C means you have earnt a Year 3 Credit to put into your Credit Book. 

 
 

 

  

CH 

T.M.H…  



 

 

Year 4 Marking Policy 

 

To be used for all subjects. 

 In Year 4 we place great importance on the use of verbal feedback. When 

possible verbal feedback will be given during a lesson. Use VF to indicate this. 

 

 Marking should highlight and praise what the child has done well, linked to the LO 

of the task. 

 

 Green ink is used for marking. Red pen is used by the children for self-

assessment, blue pen for peer marking. 

 

 Use star and a wish. Something that is good about the work and a next step. 

 

 Comment on whether they have met the LO or if they are on track to. 

 

 Use ‘SP’ to highlight spellings. Do a maximum of five. The children should be 

allowed time to correct their own in their spelling books. 

 

 Annotate the work by commenting on good writing.  

 

 Underline or highlight a sentence that is particularly good with a yellow 

highlighter. This is their ‘Golden Sentence’. Children to work out why the teacher 

has selected it and to comment in red. 

 

 Highlight in blue any grammatical errors or punctuation. Children correct the work 

themselves in red pen. If they are unsure of how to improve, then mention what 

the error is. 

 

 In maths and science, use traffic light system. 

 

Allow time during a lesson, or use a separate lesson, for self or peer assessment. 
Also, allow children time to write comments in reply to your marking. 

 

 

 

 

 

 

 



 

 

Symbols and Abbreviations for Marking in Year 4 

 Comment about something you have done well. 
 

 Your next step - something you could do in your 

next piece of work. 

VF Verbal Feedback 

Highlighted green: Something you have done well. 

Highlighted blue:  Need to correct the grammar and/or    

punctuation. Use red pen to correct. 

Golden Sentence: A well-written sentence. Comment, in 

red, on why the teacher thinks it is a great sentence. 

Sp Correct the spelling on the piece of work to a maximum 

of 5.      Copy the words three times into your spelling 

books. 

  



 

 

Year 5 Marking and feedback processes and practice 
 

Four types of marking and feedback occur in Year 5:- 
 
 

 Teachers’ acknowledgement of successes and well-considered intervention 
to prompt deeper thinking, and swiftly address misconceptions during lessons.  
This takes the form of verbal feedback and occurs through effective 
questioning to clarify or refocus tasks and enquiry, and making adjustments. It 
may also be verbal feedback given during a 1:1 learning conference with a 
pupil or in on a group basis. For specific pupils, this can be noted down to 
record the feedback and response process. 
 

 ‘Light’ marking of work, acknowledging and recognising attainment and/or 
progress, success and/or completion of pupils’ work. 
 

 Developmental Marking in which incisive feedback on attainment and 

success is given and response from pupils is required to strengthen the 
teaching and learning process in order to accelerate and deepen learning.  
 

 Self-assessment and peer assessment of the attainment and success of a 

piece of work. 
 

 

Procedures for marking:-  
 

 All marking is to be carried out in green pen  
 

 All marking is to be done in a clear legible hand aligned to the school 
handwriting script.  

 
 The marking code is to be followed in all cases.  

 
 The marking code should be accessible to all pupils in the learning 

environment   
 

 All pupils’ work is to be at least ‘light’ marked by Teacher or Support Staff. 
 
 
 
 

  



 

 

Marking Code/Prompts (to be displayed in classrooms)  

 
Content prompts  - Green pen used  
 

                  correct                                                    ?      incorrect 

CL              capital letter                                      FS full stop  

____________ Word underlined spelling mistake   

Wiggly line Grammatical error/doesn’t make sense so read again   

FSP      finger space  

L           start a new line 
//           start a new paragraph   

         indent reminder  
 

 
 
Assessment prompts  

LO    Learning Objective  

I    independent work   

S   supported work  

T   target met  

VF    verbal feedback 

JJ   initials for reviewer (person who is marking)  

 

  



 

 

Year 6 Marking and Feedback Practice 
 

 

Marking in children’s books serves to identify successes within pieces of work and 
ways in which improvements can be made. In combination with pupils’ own 
comments, this creates a learning dialogue. 
 
Quality time is given over to providing children with a chance to read, reflect and act 
upon teachers’ written comments. 
 
Within Literacy tasks, extensive oral feedback – at whole class and individual level - 
is provided to complement and enhance written comments at the stages of planning, 
drafting and editing.  
 
Spellings to be corrected by a pupil are identified by underlining a word or with ‘Sp’. 
Words and phrases which can be improved by a pupil are identified by a squiggly 
line or specific comment/question by the teacher to which pupils respond. 
 
Children are encouraged to reflect on a piece of writing in its final stage by referring 
to the particular success criteria for the task and to that set out for the end of KS2 
assessment (in the form of a pupil’s sheet entitled ‘Aiming High In Writing’). 
 
Children produce regular comments in their reading records which are reviewed by 
the teacher who poses questions to promote thinking around the content of the 
books being read. 
 
Within maths books, pupils are provided with comments which clarify misconceptions 
and examples which challenge their thinking further. 
 
Children are encouraged to write tips to enable them to remember important things 
such as a method or a definition of a mathematical term. 
 
For other subjects, a brief summative comment is provided after each piece of work.  
 
 
  
 


