	

LATCHMERE ACADEMY TRUST

JOB DESCRIPTION


	
Job Title:  Special Resource Provision (SRP) Lead Teacher

School:     Latchmere School
 





	
RELATIONSHIPS

1.	RESPONSIBLE TO:
· The Head of School, Deputy Head and SENDCo

2.	IMPORTANT INTERNAL RELATIONSHIPS:
· Pupils and parents
· Senior leadership team and other members of the teaching and support staff
· Latchmere School Parents’ Association
· Executive Headteacher
· Governing body and Trust Board
	
3.	IMPORTANT EXTERNAL RELATIONSHIPS:
· Local Authority colleagues
· Teachers and specialists in other schools.
· External agencies, including therapists.
· Members of the community





	
MAIN PURPOSE OF JOB

To be accountable for the successful running of the Specialist Resource Provision (SRP).







	
MAIN RESPONSIBILITIES:

Leadership and management
· Lead and manage the day-to-day running of the Specialist Resource Provision and support the staff team.
· Lead colleagues in supporting pupils with SEND across the four areas of need.
· Deploy staff effectively within the SRP to maximise pupil progress, independence, and well-being.
· Lead the annual reviews for children in the SRP, ensuring that their EHCPs are implemented effectively, all associated paperwork is completed accurately, and statutory responsibilities are fully met.
· Work with the SENCo to coordinate admissions to the SRP, including responding to requests from the local authority SEN team.
· Lead the SRP review process, conducted biennially, ensuring the provision is effectively evaluated and quality assured by the local authority.
· Chair annual SRP steering meetings and submit a yearly report to the local authority.
· Analyse progress and attainment data to inform priorities, planning, and self-evaluation.
· Carry out performance appraisal of SRP staff in line with school policy.
· Build positive, trusting relationships with parents and carers to support collaborative approaches and improve pupil outcomes.
· Consult, plan, and work in partnership with multi-agency professionals.
· Promote best practice in inclusion across the school.
· Work closely with senior leaders to support inclusive policies and practices.
· Liaise closely with the school SENCo, leadership team, SEN Governor and trustees.
· Ensure appropriate access arrangements are in place for national tests and examinations.
· Work as a member of the wider school team, planning collaboratively and sharing expertise, and good practice.

Teaching and learning
· Use knowledge of the school curriculum, EYFS, and National Curriculum to plan and deliver adaptive learning that meets individual and group needs.
· Apply a range of specialist teaching and learning approaches to provide personalised support for pupils within the SRP.
· Set clear, personalised learning objectives and high expectations for all pupils, including establishing new EHCP outcomes where appropriate and setting shorter-term targets to support progress.
· Use effective behaviour and classroom management strategies, recognising that behaviour is a form of communication, to support pupils’ learning and ensure high-quality teaching.
· Organise and maintain a learning environment that meets the needs of pupils within the SRP, using visual supports and chunking instructions to enhance understanding and engagement.
· Promote social-emotional learning by supporting pupils to understand and manage their emotions, develop self-regulation skills, and apply strategies for resilience in school.
· Ensure resources are well-organised and accessible to promote pupil independence.
· Provide high-quality feedback to pupils to support progress and independence.
· Set appropriate homework and out-of-class activities to consolidate and extend learning.

Monitoring and evaluation
· Assess, track, and report pupil progress using school systems and national frameworks, including EYFS, pre-key stage standards, statutory assessments, and national exams.
· Use assessment outcomes to inform planning, identify individual needs, and monitor progress towards EHCP outcomes.
· Work collaboratively with colleagues to produce high-quality reports for Annual Reviews and other statutory processes.
· Gather evidence of learning and participate in moderation activities at school and borough level.
· Monitor the impact of interventions and advice, reporting outcomes to the Senior Leadership Team.
· Work with senior leaders and local authority officers to evaluate the effectiveness of the provision and contribute to action planning for improvement.
· Involve pupils, parents, and carers in evaluating provision effectiveness and pupil progress.

Professional development
· Attend school-based INSET and training as directed.
· Deliver training and professional development to colleagues within the school as appropriate.
· Provide outreach advice, support, and training to other schools and professionals within the local area.
· Actively identify and reflect on personal professional development needs.
· Engage in relevant professional development opportunities.
· Attend local Teachers in Charge network meetings each term.

This job description will be reviewed annually and may be amended following consultation with the post holder. It is not intended to be an exhaustive list of duties but outlines the principal responsibilities associated with the role.





Person Specification

SRP Lead Teacher  

	
	Essential
	Desirable
	

	Education and training

	Qualified teacher status
	X
	
	

	Additional qualifications and/or training in relevant fields of SEN
	X
	
	

	Experience of teaching SEN pupils within a mainstream or specialist setting (minimum of 2 years)
	X
	
	

	Experience of teaching within a mainstream setting
	
	X
	

	Understanding of the EYFS and national curriculum
	X
	
	

	Knowledge of alternative curricula relevant to pupils with SEND
	
	X
	

	Knowledge and experience of current legislation with reference to SEN and disability
	x
	
	

	Teaching and assessment

	Outstanding teacher 
	X
	
	

	Commitment to a child centred and collaborative working approach
	X
	
	

	Ability to keep accurate records and analyse data
	X
	
	

	Knowledge and experience of a variety of approaches to assessment for pupils with SEN and disability
	
	X
	

	Ability to devise, implement and review personalised learning programmes
	X
	
	

	Experience of working in multi-professional teaching teams
	
	X
	

	Experience of making arrangements for and supporting pupils in the context of test/exam access arrangements
	
	X
	

	Skills, attitudes and abilities

	A commitment to inclusion for pupils with SEND
	X
	
	

	Ability to organise and deliver training and support for colleagues within and beyond school.
	
	X
	

	Commitment to pupil voice in co production
	X
	
	

	Commitment to parent voice in co production 
	X
	
	

	Experience of managing a small budget
	
	X
	

	Willingness to learn and develop professionally
	X
	
	

	Ability to communicate clearly with a variety of professional and stakeholder groups including families.
	X
	
	

	Ability to lead teams
	X
	
	

	IT literate
	X
	
	

	Professional characteristics

	Be fully aware of the principles of safeguarding as they apply to this role and setting.
	X
	
	

	Willingness to work flexibly and independently in the context of a provision in a mainstream school
	X
	
	

	Ability to liaise and collaborate effectively with a variety of professionals
	X
	
	

	Good organisational skills including time management
	X
	
	

	Be self-motivated, responsible and resilient.
	X
	
	

	Effective communication skills both orally and in writing.
	X
	
	

	Awareness of confidentiality issues
	X
	
	

	Genuine care for the social and emotional needs of pupils
	X
	
	

	Ability to self-evaluate, reflect and improve.
	X
	
	

	Commitment to participation in networks of SRPs in the local area.
	X
	
	



